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Accessing Capacity Release 

  
       

Each sub menu located on the customer activities window under Capacity Release 

opens the appropriate tab within the capacity release system; thereafter providing 

access to all other tabs within the window. 

Access the capacity release system from the Customer Activities Window. 

Each window Tab/Function is listed per NAESB Specifications. 
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Offers and Bids Tab Overview:   

 

When Offers or Bids is selected under the Capacity Release main heading from the Customer Activities Menu, the window/tab below will open. 
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The Offer and Bid Tab has 4 functions: 

 

1) Reporting tool for 3 Release Status (Rel Status):  

• Active Offers – Releases that have been transmitted into Kern River for review and offers that are approved and posted for bid.   

• Inactive Offers – All approved offers that have been awarded, withdrawn offers, and disapproved offers. 

• Draft Offers – Allows customers to save an incomplete offer as a draft. 

 

2) Create New Releases by selecting New or Copy in upper window. 

 

3) Create New Bids or Withdraw Bids by selecting New or Withdraw in bottom window. 

 

4) View Offer and Bid Summaries by selecting View in each window. 

 

Offer and Bid Window Filter Options:  User can filter retrieved results. Window filters will default to ALL and upon Retrieve All Active 

Releases with All dates will be retrieved when no filter is applied. 

*Please note that All Dates with box checked will return all dates/ all releases. If you choose a specific date, all releases that have that date 

within that release begin and end date parameter will be returned.  
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Awards Tab Overview: 
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The Awards Tab is the Awarded Capacity Reporting Tool: 

 

1) Upon Retrieve, All Awarded Capacity Release transactions will be returned with the window fields that will default to All when no other 

Filters selected.   

 

2) Other Functionality for this window includes the following: 

• Customer can Sort by each column heading by clicking on that heading. 

• Retrieved Data can be exported by selecting Export List into a CSV file. 

 

*Top portion of window displays all awarded release transactions. When each award is highlighted, the detail of that release is displayed in 

the lower portion of the window. By selecting View, the highlighted Release Offer and Bid Summaries can be viewed and also Exported or 

Printed from within the summary.  
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Recall and Reput Tab Overview: 
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The Recall /Reput tab contains two sub-tabs: 

1) Recall/Reput Capacity 

a. Upper window returns all releases that contain recall terms which re available for recall.  

b. The lower window returns all releases that contain reput terms which are available for reput. (Capacity must be recalled first before a 

reput will be visible.) 

c. Requesting a recall or reput is performed in this window.  

d. By highlighting a desired row and selecting View or double-clicking the row, the Award Download will be displayed which can be 

printed or exported.  

 

2) Approve Reput Request 

a. Capacity that has been recalled and requires the replacement shipper’s approval to reput will be displayed in this window  

b. Reput approvals are performed in this window.  
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Pre-Approved Bidder List Tab Overview: 
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The Pre-approved Bidder List Tab displays all Business Parties who are credit approved: 

 

1) Window will automatically display all customers who have unconditional credit or who have been added to pre-approved bidder list upon 

Kern River credit evaluation by Credit Manager. 

 

2) Each Business Party, once highlighted, will display Contact Names and associated Contact information for each person of Office phone, 

Fax, Email and Address.   
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Fuel and L&U Matrix Tab Overview: 
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This Tab reports Fuel and L&U Data: 

 

1) The Fuel and L&U Matrix within the Capacity Release system has a different look and feel than the Matrix on the Customer Activities 

Menu; however, it contains the same functionality and data. This is due to capacity release being written in a different technology.   
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Capacity Release Log Tab Overview: 
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Capacity Release Log displays all awarded capacity releases: 

  

1) Upon Retrieve, all awarded capacity releases will be displayed. 

 

2) This Capacity Release Log can be exported into a CSV file for individual customization.  

 

3) A separate link has been added under Support on Customer Activities Menu for easy access. 

 

 

 

  


